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Proof of Residence Requirements
The proof of residence process must be completed and renewed annually. If your family lives in the household of another
family, the following pages must be completed and submitted to your child’s school.

Homeowner/Lessee Proof of Residence Requirement
(Proof of address documentation must NOT be older than 30 days when presented)

Provide one from this list: AND Provide one from this list:
Lease agreement (all pages) Electric/ Gas bill
Mortgage statement Water/Sewer bill
If home is paid off, tax notice or title deed Cable/Satellite bill
If you just closed, Signed Closing Disclosure Landline phone
Internet

Required Documentation from Parent/Legal Guardian

- State or federally issued identification card

- Student’s birth certificate or acceptable document to prove age

- Student’s valid South Carolina Certificate of Immunization

- Student’s previous report card and/or withdrawal form from prior school
- Proof of residence in the parent’s name (see below)

Parent/Legal Guardian Proof of Residence Requirement
(Proof of address documentation must NOT be older than 30 days when presented and TWO credible pieces of mail are
required). Some suggestions are below.

State/Federal Supported Services (DSS, SCDMV mail—not driver’s license, SC Dept. of Employment & Workforce
Social Security Administration, SC Student Loan, SC Child Support Enforcement Division)

Paycheck stub Car insurance
Bank statement Cell phone bill
Medical bill Credit card bill

You will have 30 days to provide proof of residence unless your move occurred more than 30 days prior to enrollment. Proof of
residence may be requested every nine weeks (quarterly) or as needed. Parents/guardians may also be required to provide proof
that they are no longer residing at their previous address. Acceptable proof includes, but is not limited to, a letter from the previous
landlord (notarized or on company letterhead) or cancellation of utility services notice.

If you have any questions regarding these address verification requirements, please contact the school office serving your current
address.

Acknowledgment:
[ understand and agree to provide the required documentation for address verification. I also acknowledge that Richland One may
request updated proof of residence at any time, for any reason, at its discretion.

Signature of Parent/Guardian Date
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Residency Declaration Affidavit

I, , certify that I am the property owner or lessee of the address listed

below and that the following family resides with me or [ have rented or purchased this home in my name for the parent(s) and
child(ren):

Full Address: _ NOTE: If your family is living
(Street, City, and Zip) in shared housing due to loss
Guest Move-in Date: . .

of housing, economic
hardship, or a similar reason,

Guest Parent 1:

Guest Parent 2: you may qualify for

Guest Student 1: McKinney-Vento services.

Guest Student 2: These services provide

Guest Student 3: support to ensure your child’s

Guest Student 4: educational stability. Please
contact Rachel Arroyo at

Guest Student 5: 803.231.6914 for more

Guest Student 6: details.

Guest Student 7:

[ understand that providing false information in this affidavit to enroll a child in a school for which they are not eligible is a
serious offense. If it is determined that I have willfully provided inaccurate information, [ may be subject to misdemeanor
charges, which could result in a fine of up to two hundred dollars ($200) or imprisonment for up to thirty (30) days. I further
acknowledge that the student(s) will be immediately withdrawn and must be enrolled in the school district or school zone
serving our actual residence. Additionally, I agree to pay tuition costs for the period during which my child(ren) was/were
improperly enrolled in Richland One.

[ affirm that this Shared Housing affidavit is not being submitted to gain admission to a specific school of choice within
Richland One. I further confirm that I do not own or rent any other residence. By signing this form, I consent to the release of
information if Richland One needs to request details regarding my residence.

Signature of Parent/Legal Guardian Print Name Date

Signature of Owner/Lessee Print Name Date

State of South Carolina

County of Richland
Sworn to before me and subscribed in my presence this day of ,20___

My Commission Expires (SEAL)
Notary Public Signature
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